CSTRI Official Language Rolling Shield Questionnaire
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l. F@Emerg =1 =13 Name of the Office

2. () TST9TYT HedT AW F BTTIITr'FrEﬁdPIT Bl ormmcﬁrr :
WEFTWWW FIHATA FI AN T
Date of inspection regarding compliance ot orders and
the details of the inspecting offices during the year.

(i) = Feqor Rid W aradt var 18 2 :
Whether follow up action on the inspection report
was taken ?

(il) = % ZWT Fa YT o STHTT AT ferm T :
3 forrsh gmr 7 (T €)

When sections were inspected on Official Language
and by whom ? (Give the details)

(i1i) 9T ATFRT ZRT BRT 70 97 T @ faa
Details of official language inspection done by

the Incharge officer

3. (=) =1 FHFId ey f4am, 1976 (241 Goifag 1987) :
o 7 10(4) 3 Sava s & (s 1 7 §)
Whether the office has been notified under Rule 10(4)
of the Official Language Rules 1976 (as amended 1987).
(enclosed the xerox copy of the document)

) AT HigEa & 71 7 799 8 (4) F v Ry 59
e ? afg 2, ot el o & o % fou Fuife fawai
FI YAl HoTT T A9 AR FH DA T |
If notifies, whether orders under rule 8 (4) have
been issued. If so, Please enclose the list of
subjects specified to work in Hindi. (enclose
the zerox copy of order)




| ‘
| ERTEHIh

[ TR-wETeE | %A

Officers/

. Executive

| T ‘

Non Executive ‘ Total
|
| / employees

(1) waaiea 1 g i (3 ° A ware) el 1 75
Total No. of Employees

(excluding category D employees and similar categories)

(2) Te=1® 7EmEr AT Proficient in Hindi.

(3) "= " FEEEE WE TET A
Having working knowledge of Hindi.
T = T W TR Undergoing training in- Hindi.

f?H-‘-f‘l'-"ﬁ 57T T?;TE'T 4 1;1191th??€ Tepar =1 &
Yet to be sent for training in Hindi

(6) Tl & 1H st ATt sl G
No. of employees who do their work in Hindi

5. (=Fa ) T T2 / Total No. of Clerical staff

-

(73 bz 7 A T 2reg A & / No. of those knowing Hindi typing.

(17 ¢ \f= 212 9 Aol TR A

No. of those who are engaged on Hindi typing work.
(51d) Femetr SepOT T TR A e Wi I HAed e S

&1 =T |41 A1y

No. and Name of the officials who are getting monthly
honorarium under Incentive scheme of Hindi Typing.

6. (Fa)Fer aneperTF /Total No. of Stenographers.

(73 b)E= FATvfer ST ATt AT
No. of those knowing Hindi Stenography.

(7re) (1 JTI'STD_"ETQ'T? FH F7 aTA Hleymmm

\o ol those who are engaged on Hindi Stenography work.

(ii) feeet amuferfusei ot famel sitcwmesy FroFT F 2= UiaHE q4eE U

No. & name of the officials who are getting monthly

honorarium under Incentive scheme on Hindi stenography

(9 d) et arfueer et 4 fepremad & 2
No. of Officers giving dictation in Hindi ?



= |

1 fe=/ Tt zrefin et smmepferfa 3 st et e @ e
FAATIETR ? (7 ufe Herr §)
Whether a roster has been maintained of the employees who do

not know Hindi/Hindi typing/Hing Stenography ? (enclose xerox copy)

(% a) 747 T&==T UTOTeAv] T HHAas FIA%E a7 77 2 :
Whether time bound Hindi training programme was made?

(mab) = = ZRT waTs, WeTor &1 WSt § FeRe s @ a3
WSO 2 feu Hifee fepa |
How many Officers/Officials were nominated for training
during the year.

(7Tc) fepe sfvierry/shsramT = Wit 5 s foran 3 e 3wt gv 2
How many officers/officials have participated in the

Examination and how many got pass

8. (Fa) 7771 TSI FEEET TEiE M £ 7
Whether Official Language Implementation Committee exists.
(b et U a9 % TR ST S5 G I ASH F o T g e
Total Nos. of meetings date -wise held during the last one year.
(T7C) ToheT T Fa-Fa TS ’-FFWEFT ST SHTATAT T 7 FT 8 -

H_nIT'f" )
How many OLIC meetings were presided by the
Head of the Office (enclose the list) with dates

9. = IS ATHAR/FEE i QT 3ueer § 0
Whether the books pertaining to the Official Language Act/Rules
are available in the Office ?

10. FA T | 3
Total | Roman | Devnagri

:_!rg_ (=%

Bilingual

(1) | zrzmarzze / Typewriter

(2) | zwEE ZEmrEzT/ Electronic

Typewriter

(3) | eefmizz/zerem / Teleprinter /Telex

@) Frgzy /Computer

(5) | % wrgwy (F@9mee) /Word Processor

' (6) | T g9 / Franking Machine

(7)) | greEET / Software .
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11, STeon e wiaey s veEdl g w9 § 39 &
Ty = sl s i faai g 7 (gEd)
Whether Dictionaries/Glossaries & help Literature /Technical
Terminology are adequately available and the same have
been distributed amongst the Officers/Sections ? (enclosed list)

12. (sa) TSI TS ZT MR e A T § e W BT §

When you receive Annual programme issued by Deptt. of
Official Language from the Institute.

(5b) T 3 A FEEE A Fe 3 e et A
3 WA FHA-HEE W e %o sl / a5
ARATM I & 7w

Whether the targets prescribed in the Annual Programme

and the Provisions of Official Language Act/Rules have

been brought in the Notice of Officers/employees from
time to time 7 When ?

13. (1) =TT & T S F F o0 e =Y § YR / e
AT T AT 5 F AT HHATET & R
Details of employees appointed specially for doing work

Pertaining to Official Language or doing addition Hindi
[mplementation work.

(i) ey TewaT ST =l AT
Name of the nominated Hindi Officer
(iii) 3Tams 1 7 572 /. = HA (e e ©)
Number of officers/employees doing translation work
(give details)

14, (% a)Fd | e @1 FHETAT T T
No. of Hindi workshops held during the year.
(i) ST &5 AT et AT 1 e
Total no. of officers/officials participated.
(if ooy axfer/=reaey, fewet Teoqony/wiafeeat #e @ e 7
How many officers/officials are doing Hindi noting/

entries 7

(mgb) T AT F AN (e fEE/ e/ TEeret A A
I &, arFa ?

Has the office organized Hindi Day/Hindi Week/Hindi
Fortnight during the year ? If so, when



[ onoe

(T7C) ToReriT Tewsit wieraiiTam siraitsme 22 (faavor )

How many Hindi Competitions were conducted (give details)

(9d) T et 9 T % AN 5 = et 6 b e
&=l g * YN TT ToE [ORRT 1S 1 o019 337 7
No. of employees, who took advantage of the cash award
scheme on the basis of the total work done by them
originally in Hindi/Hindi dictation during the year,

(1) Te=1 o =1y spayarredt feber atf. /. 3 eeepy 3 foqu e 2 Fay |
How many officers/officials done work in Hindi have not

claimed ?

15. (%Fa) 1 e T=x € 7/ Total number of register ? :
(b)) I F 9 o Toeet | ufafedt et S wr ot & 2 :

Out of above on which entries are recorded in Hindi ?

(TTc) = it ey 7 A i 6 8 7 (Jr F ) -
Whether names in attendance register are in bilingual ?
(enclose the list)

(erd) =rr e qfeaearatt o wigfeea o=l s s 2 |
Whether entries in service books are made Hindi.

(Fe) 3ufeafa 3592y F feraa e/, et of weamee #eq £ 2 :
How many Officers/Employees are doing signature in Hindi

16. (Fa) =™ % FF T-T0e @ o1 TETSH! H W9E T 541 7 F =T |
Expenditure on the purchase of books/journal & magazine
during vear.
(@ b) =T T TS a9 qE W e T e |/
Amount spent on Hindi Books/Journals & Magazines

17. roram fam, 1976 F a0 125 HTAN FEe | G T0 A1 fawg 2
T e € |
Give details regarding check points set up in the office as per
Rule 12 of the Official Language Rules, 1976.

..
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8. e g fafed e 31
Procedural literature etc. prescribed by the office.

‘ | Fesi & st FAT A |
FA | AAIH wsE |
(Total | Bothin | I in |
| Hindi & | English | Hindi
‘ ‘ English ‘ only only |
_[I]—{ #rz /Code | |
(2 ' '

) | F=gae/ Manual |

) | ar=r ufgar "iteeg /Other procedural \

| | literature | ! ‘

_(4 ) == () [ Standard Forms | | |
(5) | 7@= =1 |tg? /Rubber Stamps *
(6) |=muz / Name plate
(7) | =g ars/ Sign Board | | |
(8) | Hiwer/ Seal | '

(9) | -39/ Letter-Heads
(10 ) | szt & vitdss / Headings of Registers |
(11) | m=zamea a2/ Incumbency Board

(12) | ufv=m =12 /Visiting Card i
(13) | 3=/ Others | |

(3

* T T 1 A HIEd B U ] T AR T |
* Please enclose a list of impressions of all rubber stamps.



19, Frervrar axtaferas =1 4T 3(3) =1 feafe wam | (WA st g )
Please indicate the position of compliance of Section 3(3) of
Official Language Act. (Please indicate the position for the whole year)

FH | fe=ia kel
Total | sfgsfi & | sfisfid | 9

In Hindi | In ‘ In Hindi |

| & | English ‘ only |

l English | only

(1) | == 3291/ General Orders
(2) | w% fasiferat / Press Communique ' |
' (3) | Hfgmm / Contracts '
(4) | #w/ Agreements
(5) | =meH®| / Licences
(6) | Wz / Permits ;
(7) | =fz® /Notices
(8) | Z=7 %/ Forms of Tenders
(9) | vt 3 7T 7O
Administrative and other reports |
(10) | FEgE/FET /| Agenda/Minutes |
(11) | werrfera ufesr / Published Journals '
(12 ) | w=rrfera @5 /Published |
Advertisement |
(13) | 5= -z /Invitation Card
(14) | z= /Others |

20. = o fa=ft warae %1 frufq Correspondence in Hindi for the year
(sFa ) =1 7w e wants / Total No. of letters received in Hindi. :
(7gb) Tset &= 1 377 f7ar 737 No. of those replied to in Hindi.

(TTe) Fo=at 3OS 3= fRarmar No. of those replied to in English. :

(9d ) 59T 3¢ &1 37aterd =&t @rNo. of those not required to be
replied.




2. g% e FTT e T e e (et ww faw e T T2 F H/HS B0

T )

Details of letters sent by Office for the year : (Figures of last four quarterly

progress report may be given )

(g 2009-10)

Kindly enclose photocopy of quarterly report of four previous quarters (April - June / July -
September / October - December and January - March)

22. (i) TS FAEEE & AT e wiEe § a9 wEd 4. €
How many files are related to O.L. implementation

give file names

(i5) A 3 e A et & T ynie fuid Ost ME dur

£

faremEt @ |

How many quarterly reports sent during the year,

give details

(ifl) = et AW T i AR W FAA FHAE H T 2
Whether action has been taken on review of quarterly

Reports ?

23, (i) T T T TS T i e e ?
Whether office is the member of TOLIC ?

(ii) S7TRT 1 FE% A €F AT TAN 9 A Al AR F A
When the TOLIC meetings held and name of the office/

Employee participated in the meetings.

24, Ta= T AT AR HTS /AR i e A ERa T e
Details of Technical meetings/seminars conducted in

Hindi with date

| FA ™ [ Te=1 A B R |
II Total No. of letters | Percentage of letters |
| fe=1H InHindi | s in Hindi |
| In English |
| I | 2 3 |
e 110 Fed 0F ' | ‘
Total No. of letters i ‘
issued | | | ‘
vyt et e T e el = 11 (3t - S/ Sene - feey / s - e @
S - T ) 1 BEE ST B - &/ AF |



25. (i) =¥l &1 78 Ul § 957 49 diel ol o THATnN 3/
Give details about the author of the articles sent to
house magazine CSB.
(ii) fe==1 & TepArept Qe T amet s/ = faeror g |
Details of the author writing Technical books in Hindi.

26. =Y o TR USTHI] FH=ET F &3 1 (o (bl o gu,
Fe-ehd 7T Ty ?
How many prizes received for O.L during the year and
from whom and when.

27. 377 TSGRt Wl S0 7 &1 q97 AU Hraaad 3 garad & |
Any other details not included in above & connected to
O.L. Implementation.

0 UALER] YHITTE e /#E] 7 o 0 afded w0 d 3w S @) S a1 oAl & e A
TWYSN I G HT T E |

[ hereby certify that [ have personally verified the above information and that it is
complete and correct in all respects.

HIITCTT TET &1 T8 d qew
Signature & Seal of the Head of the Office
feaiw  Date :




