Rl & wanft warr @ gafdg Adeor wearaed

Inspection Questionnaire regarding Progressive Use of Hindi

fAderor & gl -

Date of Inspection

1. FATTA/IUFAIZHS F ATH d 9
Name & Address of the Office/Undertaking/Unit
2. faoa =deor & arlr@, a2 @12 8 Date of last inspection, if any

vEET qIATY af@afa & s oW g gEY TET A | 8 @ ﬂ@umm!

A & HAifas @eg 3y §AE & & RfEvr | aus Faiay | @eed & @i
frfieror &1 @y | & [ et faaR-fae | & BR & e & fafa
Date of 1 At i far Date of
Inspection by Date of Date of Date of Inspection by
Committee of Date of Oral discussion with Inspection Inspection by | Head Quarters /
Parliament on Evidence before | Draft & Evidence | by Ministry | Regional Institute /
 Official Language | the Committee Sub-Committee of Textiles | Impl Office Organisations
1 2 3 A 5 6
'—_ —_ - — = -

3. 3Fa wiafaar & Be v smare=n § B3 Position of assurances given to the said Committees

fardraror & v v X fFw are afad eaRiA & HAH
far AT HroaTHE HreaTHA fare & @A
Date of Assurances Assurances Assurances Date of final

Inspection |  given fulfilled ) pending assurance report

| o 1 2 3 | 4 5 6

o d@fag |

EIEGIeE

Last pending

assurances

aoATT HIRETHA

Assurances given

during Inspection

4. #EATET & HOERAT ganT FAEy & saraiAe, dwnaden, awnd, Wiy & Feor
Inspection of the Offices for Administrative, Audit, Technical, etc by the Officers of the Headquarters
F9 | GORw A | R wwwn &1 | e ReworiRae # el
fam feeaquiyiRgie el | g i RegvivseRer Be o

ES
Total Date of In how many Insp. No. of Inspection Notes / Reports
Inspection Notes / Reports were in which remarks / Instrucn_on
in Hindi were in respect of use of Hindi
1 2 3 4 5
() mmEs
Administrative
(i) HT & U
Internal Audit
(iii) FATR

Technical




5. o @, 1976 & Waw 10 (4) & yada wfuwgeen & i
Position of Notification under 10 (4) of the Official Language Rules. 1976

(F) @Far e@eg oo Ags, 1976 (g @fea 1987) & @aw 10(4) ¢« &/ a8
¥ sreda wferfaa & 7
(a) Whether the Office is notified under Rule 10(4) of the Official Language Yes /No

Rules, 1976 (as amended 1987) ?
(@) afe wfogfaa &), & #0 @aa 8 (4) & dada wdyw Sl fFvoaw E 2 0 g/ A
afz &, @ B F I8 F F v Puifa By & g weea # )

(b) If notified, whether orders under Rule 8 (4) have been i1ssued |If so, Please Yes / No
enclose the list of subjects specified to work in Hindi

(M R # Fd F= & Ao Rt weem

(c) Sections specified for doing work in Hindi

3@ & 7 Name of the Sections fwat 1 @ List of the Subjects

() tieey Fmateat & wfUaaen & a3 (d) Position of Notification of the Sub-ordinate Offices

F FET & yoERd FaeE - fewfad &g 0w
Total Offices No of Netified Offices B _Yet to be Notified

6. yaFERElEAwiat f gawm B & a1 £ Tl

Positions of Officers/Employees possessing knowledge of Official Language Hindi

HiUEHT Officers | @#tarll Employees | & Total

(1fasfEiadafiat & Fo wEA (a’a\g_- °
S wag-a1 7 gRafda sFarfar @fka, Fose

&{) Total No. of Officers /Employees (including

Group-D, whe have been converted to Group-C
Employees, specify)

(2) sudwa(1) 3 & Rt @1 e | st | gl e
Knowledge of Hindi out of above (1)

(3) B A TR F 9 gdlorear s | adiorar sy
Those who do their work in Hindi

(4) el wfieror a1 <% ¥ | vy gt g @ wdor  am
Undergoing Training in Hindi

(5)2=d1 gfRieor & AT Ay yary  gdior grA | waly  wdor A
Yet to be trained in Hindi




7. R R & R srfRfesn @ & Py
Position of Stenographers/Typists/Clerks possessing knowledge of Hindi Stenography/Typing

&l

=]

Total

e & uRE

Trained in Hindi

1

——

ey & F F
aret
Working in Hindi

gfdrarontii=

Undergoing
Training

gfRET & v Ay |

Yet to be trained

4

(&) mﬁﬁm

(a)Stenographers |

(@) zFF/fafs

(b)Typists/Clerks |

L

L
L

8. Zaor-I=/aiis At @ sa, HfE Details regarding Typerwriters/Mechanical aids, etc.,

(1)

ZauT-a4 Typewriters

qFA

AT

Roman

Devnagri

Bilingual

(2)

gelaeiford eahvr-ad

Electronic Typewriter

(3)

ey / 2oaw Teleprinter / Telex

(4)

a2 gIay (FaEyE) Word

Processor

(5)

ihferer #20= Franking Machine

(6)

=g Gt Other Aids

9. FFCgzI/AueTy, HifE # @l s Details regarding Computers/Laptops. etc

F
-
Total

=

In Bilingual

T
In English

A-___ “._'—

Unicode supported

1

2

3

4

() FFI
(a) Computers

(@) sy
(b) Laptops




==

10, Fre=faf@a #at & v giveday 3uatr $ TufT Position of Software being used for the following work

Fa 1 v HaRE FFcgeATe | wgEd aweda (@) & | R # fhe o @ w1 @t
Frae #ATH
r Tk 3
Nature of wo Nﬁag:oign;ﬁgt!tﬁ ! Na':;? ﬂ;:‘z iz?;are Percentage ;f :.ﬁ:; being done
1 2 3 4
(1) wamaf=s
Administrative i
(2) a@r
Accounts |
(3) vaTed ® gaToa 5
Operational
(4) G 3 HTA

Any other wark

11, R & Frcge/Avera a3 aiieror £ T Position of Training on Computer/Laptop in Hindi

Fd | FFYEUAT | FFY/AYL FFICGEIATETT W FFCLA/ATZT G
qy BT A g7 fR=dY & FTH &y / uideroneh= 2= & gffaror & fav
ufafara e arel L §
Total | Trained in Hindi | Working in Hindi Undergoing Training in Yet to be trained in
on Computers / | on Computers / Hindi on Computers / Hindi on Computers /
Laptops Laptops Laptops Laptops
1 2 3 5 6
() HftawTd
(a) Officers .
(@) FHAT

(b) Employee

12 () fraa wial fRed & sada & ¢

(a) No. of Officers giving dictation in Hind

(@) et 3O Red A sacd@ o dearg [ERR ard e

(b) No of Officers received incentive award for dictation in Hindi

13. &1 yfewRat Ao & R/RD wonR= aryfaf

FATe T VFCT vy ara ¢ 2
Whether a Roster of Officers/Employees regarding Knowledge of
Hindi/Hindi Typing/Hindi Stenography has been made ?

(i) &1 TANNT SraTFaaS wiATT AT €0

Whether O L Implementation Committee is constituted

(ity af =&, o sud Far FROTE ?

If not, reasons thereof ?




=5=

(iii) Tt v ad & ke wra ST s Frieaas @R £ d5F &

Details of the Meetings of O L Implementation Committee held during last one year

FHEH. ICEI e i fafy IEFE] FT ATH qEATH
Sl No. Quarter Date of Meeting | Name of the Chairperson Designation
1 . 2 ] 3 L . 5
1 Stetady-ard FEEr
Jan-March Quarter o
2 - A
April-June Quarter I
3 Sres-fRde faeTd
July-Sept. Quarter | -
4 yagar-Raea [Ed
Oct -Dec. Quarter N .
14, TR USHYT FraT=ag=7 aiATa &1 fZufd Position of Town O L Implementation Committee
FUT AT AAHTH T AT Fu1 Ay # g5 doh g | Fwea s | Fmead
Frafeaud oA | sEEEeEae? | e w? | aftwlhy FTaged Fyarg $i
afeag ? FHATY & a7 ST 3T 2 ag (et
q gZATH N
Did any represent- Name & Whether What action
Whether Town O L | Whether office is s aztend othe | designation of (aeaad the wat takeh
Implementation a member of the : 3 h P
X p Meeting held Officer / Staff minutes of the thereon
Committee.nas Gonienitten. 7 i 9 ? represented Meeting ? (give
been constituted 7 during the year !
. details).
1 2 3 4 5 6
15 gasmar yffaafams gfasnt ok & frufa -
Position of the books pertaining to the Official Language Act/Rules, etc . *
FHA | faagor i ol fa=<oT Distribution
S| No Particulars Total | yffrerirat &t HANTIT &Y
.}
To Officers To Sections
1 2 3 4 5

1| qrarsmer ¥@%@A Official Language Act

2 TS @aH Official Lar-\guage Rules

3. | amdeit T EFaA Compilation of Orders

4. | o arfdss 1A% H Annual programme of OL

" waﬂmmmﬂmmmwwﬁmm&mﬁm-mwmmm—

afitat & egm A awaw g ?
Whether the Provisions of aforesaid O L Act/Rules and targets prescribed in the Programme of O L brought
to the Notice of Officers / Employees from time to time ?



Rt U ICACGUGEGIE IR ICAC G UG D EaR I AR ES M

1]
[=2]
1]

Position of Dictionaries/Glossaries/Technical Terminology/ Help Literature

SINo.

FH A

faavor

Particulars

2

&l
b3
Total

A= Distribution

Hitrafrar &t
To Officers
4

o sl

To Sections

r—— g

ey (3TSH-fEEn
Dictionaries (English-Hindi)

ey (BT
Dictionaries (Hindi English)

HEACCIIGE TiE A AL 1

Glossaries/Technical Terminology

wgrae Wit

Help Literature

17 T&=€) ual & 33 ¥ §aflg Il Information regarding filling up the posts of relating to Hindi

FH
b
Sl

No

qeaTH

Designations

T d

<

R

get &1 gEar

No. of posts

Sanctioned

Vacant

2

3

4

37 fA e (30 31
Dy. Director (O L)

Fa o Raa &

Since when
vacant

e gel &1 33 & fav
&1 TS FLETS F =W

Details of the action
taken to fill up the
vacant posts

weras e (28
Assistant Director (O L)

aftss yeqaes (B

Senior Translator (Hindi)

Ffrss ygaeF (=)
Junior Translator (Hindi)

wryfafrs (feeen
Stenographer (Hindi)

Fiares myfafas (R
Junior Stenographer (H)

bHEED
Assistant

3o Avhr s
Upper Division Clerk

o= Aol fafve (B2
Lower Division Clerk (H.T.)




==

18. HeTaTe; WRIETOT 1 Fufd Position of Translation Training

FH fayoT B carit FHATN Tl
SI.No Particulars Officers Employees Total
1 2 . 3 4 5

1 3YRAETAE RRUE (T /@ S FHeAred (=)
Dy./Asst. Director (O L) / Sr / Jr Translator (Hindi)

Je7are 4TRYEToT 9T Translation Training obtained
grRveTor gfa!_hl‘ Yet to be trained

$-goH (A1, AT, $-HETIEHIN) HT G717
Use of E-Tools (Mantra, Dictation, E-Mahashabdakosh)
19 =St Oz ART 78T &, UorsiT Srdi=aae & HiAREd FeR daes A Ty

Position regarding carryingout the additional responsibility of Implementation of O L

ATH & 9EAH EXHTI/HETSH hen/g-Ad af

Name & Designation Telephone/Mobile Fax / E-mail Amount

20 F47 @a / 39FA # A Gt arell sy ar geterfa gyt A geeag
gfgemdt ga=ne 1 @ B 3R 3T SR R A R w fawew g 2

Whether the question papers of Departmental or promotional examinations
conducted by the Organisation/Undertaking are being prepared bilingually and
whether an option for answering them in Hindi is provided ?

21 =2y FraamenHt & U Position of Hindi workshops

e AT gfereror Y SATEUTAT &1 o114 & g R A F1H &
# A yrafa (a2) qEsTH Hfgwrd / arer HfEH /
Faard FHarht
Date of | Period of Trng | Name of the Lecturer | Officers/Emplo- | Officers/Employees
Quarter Conduct. ( hours) & Designation yees trained working in Hindi
2 3 _ ] 5 6
et T fAHTE
Jan-March Quarter o R
a3 A
April-June Quarter
July-Sept. Quarter )
Oct -Dec. Quarter

22 fod) Rawracaga@ars, w1fe Hindi Day/Week/Fortnight, etc |

R RaaH | RSt ovae | R vwars | aR@f@ant | afasRant & awrds = ey / geag /

e &1 fafy $ fafa 1 @Ea are #8Ed / FAad g@ars!, 3 A gu Fw
1 wea @d
: e ey No. of No. of Officers / Total expenditure
Date[?; e Dalf’\!(::etmdl D?:rfr: i: ;.le Competi- Employees participated | incurred during Hindi Day
y tons | in Competitions / Week / Fortnight, etc.,

1 2 3 4 & 6




23 ras sfteRaERaial 2 729 &9 & R # f&v v s

m#mwmwmmmm ?

No of Officers/Employees, who took advantage of the Cash Award
Scheme on the basis of the total work done by them originally in Hindi.

24 gar @t aSaiAfaet & gfafszal 1 Tufa Position of entries in Service Records/Books/Registers

[ @ | fome o qen it e | ot wfafeeat | ow ot ofafSeat e
va faw gfasmd & BT FE ae &Y st
Total | No of those which bear No. of those in By what time
their headings & sub- which entries are entries will be
headings & subjects in made in Hindi made in the
bilingual form remaining
1 2 3 - 5
far wfvera/ash
Service Records/Books i . -
ot
Registers : L —

25 fasmasr 3 war g f&ar sar @i Expenditure on advertisements and publicity

() FEERaTEFE, dewae, e (e #if2an) & aras @ Rage 3k gar v B 7 @q
Expenditure incurred on advertisement through Newspapers/Magazines, Pamphlets. etc (Print Media)

fe=dl Hindi

HaE English

=T HTWIU Other Languages

@ Tota f
]

Er AT
In Region "A”

@R
In Region "B"

REOEER
In Region "C"

ity gaeTorE (Y, e, 3nfe) mvas @ e 3R aar 91 e arar @d
Expenditure incurred on advertisement through Electronic (TV Films, etc ) Media

f@=2l Hindi

HAS English '

H=g HIWIU Other Languages

o Total
3

E R
In Region "A"

EaE A
In Region "B"

var g A
In Region "C"

(iit) we2let (d=, @Yf39r, anfe) & areyw & B @

Expenditure incurred by of Exhibitions (Banner, Hoardings, etc )

@+l Hindi

HAST English

3+ HT9TT Other Languages

Fd Total

"EFUAEH
In Region "A"

AT
In Region "B"

s e
In Region "C"




=0 =
26 f&wr gFaa! €1 @hE Purchase of books
(@) a¥ & N1t Qe ) @i 9 FS waw

(a) Total expenditure on purchase of books during the year

(@) ga# & e qras f @l W F

(b) Expenditure inccured on purchase of Hindi Books
(M) ¥+ qEaH B @he W Fa 49
(c) Total expenditure spent on Other Books

27 T e, 1976 & AwsT 12 & AR F1aTEE A e

e it fwgat s 2 |

Give details regarding check point set up in the office as per
Rule 12 of the Official Language Rules, 1976

28 #I3, AN, wTH, e I, w@g 1 #7ed, 3 Code, Manual, Forms, Standard Drafts, Rubber Stamps, etc

- Fw | cRemha R & I &
| Total In Bilingual In Hindi In English

(1) | =13 Code

(2) ﬂ?g&ﬁ-‘( Manual

() | ugd (@) Forms -

(4) Histeh HElE] Standard Drafts

(5) | wmsdr e Rubber Stamps *

6) | sferfras Act

(M) | ®ra® Rules '

— el
(8) | f=ra®m Regulations

(9) | uferar @ifgca Procedural Literature

(10) | 7T\ 9z Name plates

(11) | @r== €12 Sign Board

(12) | drer Seal

(13) | g3-29 Letter-Heads

(14) | geerRa &1 Incumbency Board

(15) | gR=g-a7 Visiting Card

(18) | a=t @@ Faeg & faaor

Official description on vehicles

(17) | fa==r (§=7) Badges

(18) | @1 Logo

(19) | A% Monograms

(20) | ar® Charts

(21) | 798 Maps

(22) | 314 Others

* uar tas 1§30 HEt A1 FT9 0F FIS G AN Heidal |
* Please enclose a list of impressions of all rubber stamps




29, oy wiafEme 6 urr 3(3) i BT (Mo Ra@ g e & wss 2)

Cil

2
~ Total

efasmh |

In Bilingual

=
| InEnglish

In Hindi

Position of compliance of Section 3(3) of Official Language Act (Please give figures for the last Quarter
Progress Report)

e

(n

(@)

HTATEI/FATATET {1
General/Office Orders

AT [ ST AT

Memoranda / Office Memoranda

(3)

gRg= Circular

(4)

H#fOFTTT Notifications

(5)

g feateaanR oo

Press Communique/Releases

(6)

afae’ Contracts

(7)

A Agreements

(8)

128 Licences

(9

oAz Permits

(10)

A1TTH Notices

(1)

&7 w1 Forms of Tenders

(12)

THoY Resolutions

(13)

=ra# Rules

(14)

HOE & U Hew A A1 2 T 3w
I FHTA-a7 (R & 37aman) Official

papers laid before a House or both the
Houses of Parliament (Other than Reports)

(1%)

FHE & U @eot A A1 ek geaA # v
wemHiAE HIT 3= WOE Administrative

and other reports laid before a House or
both the Houses of Parliament.

(16)

gerEiAE ar ey RO (@6 & ve gee
# a1 Qv wea A wrga A1 s R &

HAmar) Administrative or other Reports

(Other than those laid before a House or
both the Houses of Pariiament)

(7

geRiTele af¥et Journals Published

(18)

G faATTe Advertisement Published

(19)

fH39T -97 Invitation Card

(20)

wmrt-qsrrgﬁﬁ?f News letter/Bulletin

(21)

Hg Others -




==

30. &Y # ureq u= &1 f&ufd Position of letters received in Hindi

R & wred Fo 9
No. of letters received in Hindi

5 =
Replied to in Hindi

Replied to in English

et HaTaiErd
Reply not required

31 Fetsh A urea a9 &1 U Position of letters received in English

AT 3 T e e 3 3caRa | TGN & ScaRa | 3R HeEE |
No. of letters received in Replied to in Replied to in Reply not
English Hindi English required
"FOEATH
From Region "A" | .
cu ek [
From Region "B" . _! .
32 @raterd ganT Stot aTw oAt @t &R (ot s safE Ruid & s )
Details of letters sent by the Office (Please give figures of last Quarter Progress Report )
Refrdt | chamhat | seha | a9 o o ) ae wn Rt a3t a1 sferrer
In Hindi | In Bilingual | In English | Total No. of letters issued | Percentage of Hindi letters
1 2 3 4
F
To Region
A"
@ @
To Region
ran B B
e
To Region
<o S - -
33 wTEal uT Bedr & Rogur & fBUfA Position of notings in Hindi on Files
R A InHindi | 34N & In English | T Total | R A% In Hindi
s & o aiv feogoy
Notings written in the Quarter

34, &t # R # F19 &Gt ael 37 gfa/aaset vd 399 399 F9 & ATOFE & g
No. of Deputy Secretary/Equivalent and Higher Level Officers in the Office who do their work in Hindi

Tid el A Ferd 2 A A B8 & F10 = ar|] F1 qEd
yftrerrfrat | wdorar No. of Officers from column 2 who do their works in Hindi
& do 1]
4. ard
HiwH-
gt &
.
FiO@RE | @ | A9y FTqdae | F el | FW R | F@m e
No. of (70% & (70 - (30% A | FURE | WEedWE | A FE afdea
proficient | 3iftr W% AT | ey EIGES Ry A
Iworking
knowled- Whether | Whether
TotalNo. | ge Mostly Generally | Negligible | Personal | Hindi Whether Percentage
of Higher | Officers | More than | upto 70- | Below Compurer | Software working in | of work in
Officers in Hindi 70%) 30%) 30%) available | available Hindi Hindi
1 2 3 4 5 6 7 8 9




35 oy feror Y BT Position of Inspection of Official Language

&l CruGctasice il Frifee et/ forfreror & v oW
HAUT A wEar Hepeant ) wEd Rore | it/ g
£ geEal qean
Total S:" ?‘f ?‘ﬂms"’d No of Report submitted No. of Offices /
GHong nBpecs of Offices / Sections Sections yet to be
o N - inspected
1 2 3 4 5
(@) e FTdE
(a) Offices allotted } i —
(W) Aag/HUEY
(b)Atttached/Subordinate . —
(I AT [
(c) Sections ] .
36. ufreror gt 1 RT3 Position of Training Materials
&l efasmh & R & ah & Jearere= 3egare & AW
Total In Bilingual In Hindi In _English Under Translation Yet to be translated

37. Wﬂ%ﬁﬁmﬁwﬁmﬁaﬂ'ﬂﬂ Wit & vt 1 fEufa
Position of publication of Books/Booklets/Magazines/Pamphlets/Brouchers, etc

A afaumdy # ey ¥ 3rarstt 7
Total In Bilingual In Hindi In English
q¥a®  Books
qffqsr  Booklets
g¥FT  Magazines
tFRde  Pamphlets
f@afuret Brouchers
Hea Others
38. dgarse $ fTufd Position of Website
JEHEE & 9T dmuEe il # | dewmEe efanmh & | 3R dewze R A | sealaa
Website Address Website In Website In Partial Website In Updated
English Bilingual Hindi
1 2 3 4 5




-=13 =-

39, &ETHAFYFEA/SES A AN N & F@ags @ gaf0a sea Qe suafraieserat & aftreg

=T
Brief details of specific achievements/works regarding Implementation of Official Language Policy in
Office/Undertaking/Unit

# vergar wnior @ (o) § B A cafdaerd ®9 @ seded gaen H g F A § AR Tw e ER A 9
WRaere |
| hereby certify that | have personally verified the above information and it is complete and correct
in all respects
ATy YHW & FEARH T HE

Signature & Seal of the Head of the Office
fe=TE Date
T Place



